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In line with government guidance, it is our plan that all pupils, in all year groups, will return to school full-time
from the beginning of the Autumn Term. This policy has been written using the available guidance from the
Department for Education (DfE) (Guidance for full opening) and supplementary guidance from Surrey. It aligns
to our risk assessment (Schools Re-Entry CoVid-19 Protective Measures Risk Assessment) and we have followed
the legal requirement to review and update the previous risk assessment from the summer term 2020. The aim
of the risk assessment and implementation of this policy is to minimise the risks. It is not possible to eliminate
risk entirely, however all staff, parents and those children old enough to understand the issues, share a
responsibility to keep the school as safe as possible. Protective measures will be put in place for all members of
the school community, as far as is possible, to ensure that the risk of transmission is reduced.
Staff and governors have been involved in discussions to agree all the working practices outlined in the policy.
Governors, alongside senior leaders, will monitor its implementation on a regular basis. We will update the
policy in line with any national or local updates and as matters arise. We will also share the policy with parents
prior to starting back in September 2020 so that they clearly understand the parameters within which we are
working. Parents are expected to sign a Home-School Agreement to say they agree with the steps outlined for
them to take in order to support the school in maintaining the safety of children and staff.
Our planning is underpinned by the DfE advice on effective infection protection and control which states the
following:
We are asking schools to prepare for all pupils to return full-time from the start of the autumn term, including
those in school-based nurseries. Schools should not put in place rotas.
Schools must comply with health and safety law, which requires them to assess risks and put in place
proportionate control measures. Schools should thoroughly review their health and safety risk assessments and
draw up plans for the autumn term that address the risks identified using the system of controls set out below.
These are an adapted form of the system of protective measures that will be familiar from the summer term.
Essential measures include:
1. A requirement that people who are ill stay at home
2. Robust hand and respiratory hygiene
3. Enhanced cleaning arrangements
4. Active engagement with NHS Test and Trace
5. Formal consideration of how to reduce contacts and maximise distancing between those in school wherever
possible and minimise potential for contamination so far as is reasonably practicable
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Within the DfE guidance, the system of controls that schools should adopt are clearly listed. This document will
outline those systems of control and how Wallace Fields Infant School & Nursery has made them appropriate to
our specific context and circumstances.
System of Controls
This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any infection’
and are outlined in more detail in the sections below.
Prevention:
1) Minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19)
symptoms, or who have someone in their household who does, do not attend school.
2) Face Coverings
3) Clean hands thoroughly, more often than usual.
4) Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach.
5) Introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products
such as detergents and bleach.
6) Minimise contact between individuals and maintain social distancing wherever possible.
7) Where necessary, wear appropriate personal protective equipment (PPE).
Numbers 1 to 5 must be in place in all schools, all the time. Number 6 must be properly considered and schools
must put in place measures that suit their particular circumstances. Number 7 applies in specific circumstances.
Response to any infection:
8) Engage with the NHS Test and Trace process.
9) Manage confirmed cases of coronavirus (COVID-19) amongst the school community.
10) Contain any outbreak by following local health protection team advice.
Numbers 8 to 10 must be followed in every case where they are relevant.
Parents and staff should note that Numbers 8-10 on the ‘response to any infection’ may require the school to
share pupil/parent or staff contact information with public health officials. This sharing of this information is
permissible under current law and is in line with data protection guidance covering schools.
Please note for the purposes of this policy, the word ‘parent’ also refers to any adult fulfilling a parental role for
example when referring to collecting or dropping off at school, and that the word ‘school’ includes the nursery.
A list of the national guidance used to support the preparation of this policy is detailed at the end of this policy.
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Section 1: Public health advice to minimise coronavirus (Covid-19) risks.
Systems of
Actions for WFIS & Nursery
control
PREVENTION
1. Minimise
contact with
individuals
who are
unwell by
ensuring that
those who
have
coronavirus
(COVID-19)
symptoms, or
who have
someone in
their
household
who does, do
not attend
school

1.1 If a member of staff, pupil, parent or any other adult show symptoms of Coronavirus
or they have tested positive within the last 10 days, they are not to attend school
or enter the school site.
1.2 All staff must ensure they are familiar with the symptoms of possible coronavirus
infection and keep up-to-date with national guidance about the signs, symptoms
and transmission of coronavirus. Regular updates will be circulated to staff by email.
1.3 If anyone (staff or children) have symptoms, including a cough / temperature / loss
or change of taste and smell, during the school day they must be sent home i.e.
collected from school as quickly as possible and they will need to isolate for 10 days
(their fellow household members will need to isolate for 14 days from when the
symptomatic person first had symptoms).
1.4 Staff or children with symptoms should arrange to have a test as quickly as possible
and will need to isolate. Parents can access testing for their child through 111. Staff
can access testing through the Surrey educational staff procedures.
1.5 Where the child or staff member tests negative, they can return to their setting and
the fellow household members can end their self-isolation.
1.6 Any child who displays signs of being unwell should be immediately taken to the
First Aid area in the office. The child’s temperature may be taken with a non-invasive
thermometer. If a child is waiting to be collected, they will wait in the First Aid area
with the nearby door and window open for ventilation. Once the child leaves, a deep
clean of the First Aid area will take place.
1.7 If the child/adult needs to go to toilet before being collected, they must use a
separate toilet and it must be thoroughly cleaned/disinfected afterwards before
anyone else can use it.
1.8 Staff supervising the unwell child must remain 2 metres apart. In terms of PPE, a
fluid-resistant surgical face mask should be worn by the supervising adult if a
distance of 2 metres cannot be maintained. If contact with the child or young person
is necessary, then disposable gloves, a disposable apron and a fluid-resistant
surgical face mask should be worn by the supervising adult. If a risk assessment
determines that there is a risk of splashing to the eyes, for example from coughing,
spitting, or vomiting, then eye protection should also be worn.
1.9 The member of staff supporting the symptomatic child does not need to go home
to self-isolate unless they develop symptoms themselves or if the symptomatic child
subsequently tests positive or they have been requested to do so by NHS Test and
Trace.
1.10 On arrival, everyone entering the school building, including staff, children and
visitors will have their temperature taken. A ‘normal’ temperature is between
32.O°C to 37.4°C (green). Any temperatures between 37.5°C-37.7°C, registering as
orange (slight fever) on the thermometer, will be taken again. If a second
temperature recording displays the same, the child, staff member or visitor will be
monitored and their temperature will be taken again on an hourly basis. Any
temperature recorded 37.8°C or above, registering red on the thermometer, will
indicate a high fever and the child, staff member or visitor will not be permitted to
enter the building.
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1.11 Everyone will wash their hands thoroughly for 20 seconds with soap and running
water or use hand sanitiser after any contact with someone who is unwell.
1.12 The parents of an unwell child will be informed as soon as possible of the situation
by the office team. Parents need to come and collect their child immediately if they
are displaying symptoms of being unwell.
1.13 Staff supervising the unwell child must call for emergency assistance immediately
if the pupil’s symptoms worsen.
1.14 If a child or adult shows symptoms and tests positive for Coronavirus, then all adults
and children in their allocated group must be sent home and must self-isolate for
14 days. Members of their household do not need to isolate unless the child or adult
develops symptoms.
1.15 Confirmed cases of COVID-19 should be reported to the Surrey and Sussex Health
Protection Team (South East) in Public Health England. See the contact details below
under point 8. Public Health England will advise the Co-Head Teachers on next steps.

PREVENTION
2.

Face
Coverings

1.16 The names of staff, volunteers and pupils with either confirmed or suspected cases
of coronavirus should remain confidential.
2.1 All members of staff or visitors have the choice to wear a face mask or visor outside
of the classroom in corridors or areas like the staffroom, where social distancing
may not be possible, but this is not a requirement. This will be reviewed in the event
of a local lockdown at the discretion of the co-head teachers.
2.2 Based on current evidence and the measures that schools are already putting in
place, such as the system of controls and consistent bubbles, face coverings/visors
are not deemed necessary in the classroom even where social distancing is not
possible. The government believes that face coverings would have a negative impact
on teaching and their use in the classroom should be avoided.

PREVENTION
3.

Clean hands
thoroughly
more often
than usual.

2.3 Any pupils arriving at school wearing a face covering/visor, will be instructed not to
touch the front of their face covering during use or when removing it and if they do
remove it they must dispose of temporary face coverings in a ‘black bag’ waste bin
(not recycling bin) or place reusable face coverings in a plastic bag they can take
home with them, and then wash their hands again before heading to their
classroom. Where a face covering becomes damp, it should not be worn and the
face covering should be replaced carefully.
3.1 All adults entering the school building will be required to use the hand sanitising
station on arrival and will be expected to regularly wash their hands using soap and
water throughout the day.
3.2 All adults and children will be encouraged to frequently wash their hands with soap
and water for 20 seconds and dry thoroughly, wash their hands on arrival at school,
before and after break times, before lunch, when they change rooms, before they
leave school, and any time they visit the toilet or cough/sneeze. Children are
encouraged not to touch their mouth, eyes and nose and use a tissue or elbow to
cough or sneeze into and use bins for tissue waste (‘catch it, bin it, kill it’).
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PREVENTION
4.

Ensure
good
respiratory
hygiene by
promoting
the ‘catch
it, bin it, kill
it’
approach.

4.1 A range of posters will be displayed around school for children, staff and parents to
communicate key information around hygiene practice, e.g. Public Health England’s
Horrid Hands, Hand Hygiene, etc. Where appropriate, children will be taught it is
their individual responsibility to socially distance and maintain good hygiene
practice.
4.2 Staff will regularly share expectations under the updated behaviour policy and
during September in our ‘Establishing Weeks’ when the children will receive
reminders about the expectations of practices and protocols in school.
4.3 For younger children, adults will provide help for children who have difficulty
cleaning their hands independently. We will encourage children to learn and
practise these habits through games, songs and repetition.
4.4 Additional alcohol based hand sanitisers pumps have been purchased and are
stationed in each classroom as well as additional automatic hand sanitisers at
appropriate points in school (i.e. the reception desk for visitors and staff upon
arrival, the hall and the photocopying areas) for increased hygiene because they are
higher risk locations in the school.
4.5 Use of hand sanitiser is not a substitute for regular handwashing with soap and
water.
4.6 Where pupils struggle to maintain as good respiratory hygiene as their peers (i.e.
spitting, use saliva as a sensory stimulant) they will need an individual risk
assessment to ensure measures can be put in place to reduce the risks.

PREVENTION
5.

Introduce
enhanced
cleaning,
including
cleaning
frequently
touched
surfaces
often, using
standard
products
such as
detergents
and bleach

5.1

Additional cleaning is required in line with government guidelines for all shared
areas of the school (COVID-19: cleaning in non-healthcare settings). All staff will
be made aware of and adhere to cleaning protocols, including staff involved with
food and maintenance.

5.2

All members of premises team will follow the agreed enhanced cleaning
schedule. They will record compliance with the schedule by completing the
date/initial sections on the displays in each area of the school. There will be
regular monitoring of the standards of school cleaning.

5.3

There will be additional stocks of basic cleaning materials in each classroom so
that classroom teams can undertake additional cleaning of surfaces during the
school day if needed (in addition to the regular cleaning by members of the
premises team in line with the cleaning schedule).

5.4

Soft furnishings like cushions for the reading corner and items like soft toys or
toys with intricate parts that cannot easily be cleaned will be removed from
classrooms.

5.5

Surfaces that children or adults touch including toys, books, desks, chairs, doors,
sinks, toilets, light switches etc. will be cleaned more regularly than normal.

5.6

Resources will be shared across the school to enable all rooms to have their own
set of items. If needed additional resources will be ordered to facilitate this.

5.7

Bins will be emptied throughout the day.

5.8

Children should be allowed to go to the toilet as they would do in a normal school
day, however staff need to be very aware of how many other children are also
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using the toilet and ensure that children wash their hands afterwards. Toilets are
to be cleaned regularly in accordance with the cleaning schedule.

PREVENTION
6.

Minimise
contact
between
individuals
and
maintain
social
distancing
wherever
possible.

5.9

Outside doors and windows will be open at all times to ensure rooms are well
ventilated. Air conditioning must not be used to avoid circulation of germs. All
other doors should be open wherever possible unless they are fire doors. The
premises manager will make regular checks to ensure that fire doors remain
closed at all times.

5.10

Outdoor playground equipment and climbing frames are to be cleaned more
frequently. Each class will have their own box of equipment.

5.11

Pupils will be asked to bring their own water bottle to school and must not share
cutlery, cups or food.

5.12

Spillages of bodily fluids, e.g. respiratory and nasal discharges, must be cleaned
up immediately.

5.13

If we are required to clean an area after a positive case of coronavirus has been
identified, we must follow the guidelines. This includes ensuring that all tissues,
PPE, and cleaning materials are put in a separate disposal bag that is stored
securely for 72 hours before being disposed of.

6.1

The purpose of ‘bubbles’ is to minimise contacts and mixing between people,
reducing the transmission of coronavirus. There has been recognition from the DfE
that children, especially younger children, cannot distance themselves from staff
or from each other. Bubbles provide an additional protective measure and they
make it quicker and easier to identify those who need to self-isolate as a result of
a positive test result.

6.2

The DfE guidance reads: “In this guidance for the autumn term, maintaining
consistent groups remains important, but given the decrease in the prevalence of
coronavirus (COVID-19) and the resumption of the full range of curriculum subjects,
schools may need to change the emphasis on bubbles within their system of
controls and increase the size of these groups.”

6.3

Each year group will form a bubble (two classes of 60 children for Reception, Year
1 and Year 2 and three classes of a maximum of 80 children in Nursery). Year group
bubbles will be kept separate from other year group bubbles. Wallace Fields Infant
School & Nursery will do everything it can to maintain the integrity of the year
group bubbles whilst still delivering a broad and balanced curriculum.

6.4

Children in year group bubbles are likely to mix at break times and during the
delivery of aspects of the curriculum. However, there is still an expectation to
minimise the mixing of each class within a year group bubble wherever practical
to do so.

6.5

Within bubbles, children and adults must also take measures to distance
themselves where at all possible. Adults will avoid close face to face contact and
minimise the time spent within 1 metre of anyone. Pupils old enough to
understand should be supported to maintain distance and not touch staff and their
peers. Given the school is an infant school and nursery setting, there is acceptance
that despite best efforts to encourage distancing, it will not always be possible.

6.6

Staff should only move between bubbles when absolutely necessary – however it
is permissible to ensure the effective running of the school and to provide a broad
and balanced curriculum. Where staff need to move between classes and year
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groups, where possible, they should try and keep their distance from pupils and
other staff as much as they can (ideally 2 metres from other adults).
6.7

Intervention groups may be drawn from children in different classes of the same
year group bubble. Members of the intervention group will remain as consistent
as possible. Adults will maintain a safe distance wherever possible. For children
with an EHCP (Education, Health and Careplan) or those requiring intervention
from an adult from outside the bubble, the following procedures are in place:
 Staff wash hands before and after working with a pupil.
 A space is identified for the intervention to take place, and set up with two
separate desks placed a suitable distance apart.
 All equipment needed for the child is set up in the space before the start of the
session.
 Staff go to the child’s classroom, standing at the entrance to collect the pupil
(not entering the classroom).
 The child follows the staff member (at a distance) to the identified area and
returns to class following the intervention in the same way.
 The intervention is provided at a distance.
 After the child has returned to class, the member of staff cleans the desk area
and washes any equipment that needs to be used by another pupil.

6.8

Classrooms and other learning environments are organised to maintain space
between seats and desks where possible. However, in Nursery, Reception and Year
1 classes, tables will be set up to enable continuous provision in order to deliver a
broad and balanced curriculum. In Year 2, children will be seated side by side and
facing forwards, rather than face to face and side on.

6.9

All spaces will be well ventilated using natural ventilation by opening windows and
doors. Doors are propped open, where safe to do so (bearing in mind fire safety
and safeguarding), to limit use of door handles and aid ventilation. The sliding
doors between adjacent classrooms in the main building, and the sliding door in
the main nursery classroom are opened only when necessary.

6.10 Large gatherings such as assemblies will be avoided, and groups kept apart. Year
group assemblies will take place in classrooms with a visiting adult in person or
through video link on TEAMS. There will be no whole-school events where children
and adults are required to congregate.
6.11 The school timetable will be revised to maintain social distancing in line with the
following principles:
 Plan for lessons or activities which keep groups apart and movement around
the school site to a minimum;
 Maximise the number of lessons or classroom activities which could take place
outdoors;
 Break times (including lunch) are staggered so that all pupils are not moving
around the school at the same time;
 Drop-off and collection times are staggered and communicated to parents;
 Parents’ drop-off and pick-up protocols are planned and communicated so that
they minimise adult to adult contact.
6.12 Pupils will use the same classroom or defined area of a setting throughout the day,
with a thorough cleaning of the rooms at the end of the day. Where possible, pupils
will be seated at the same desk.
6.13 Mixing within the school will be minimised by:
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 Accessing rooms directly from outside at all times. Staff will also use the
external doors to move around the school wherever possible;
 Staggering lunch breaks and pupils clean their hands beforehand. Lunch will be
brought to the children in their classroom and plates/dishes will all be
disposable (this procedure has been determined by our catering contractor).
Reusable cutlery is placed in a bucket by children and an adult returns it to the
kitchen for cleaning. Lunchtime staff will be assigned to groups to support
social distancing;
 The number of pupils using the toilet at any one time is limited. In Year 1 and
2, each class will have two toilets assigned to them. In EYFS, children will use
any of the four toilets for each building;
 Children in Year 1 and 2 will have their own equipment provided by the school
in a clear wallet, i.e. their own pencil/sharpener, that will not be shared with
others;
 The use of shared space such as halls is limited and there is cleaning between
use by different groups;
 Staff lunch breaks will be staggered and social distancing observed in the
staffroom. Where possible staff breaks should be taken outside. The use of the
staff room and office area will be staggered for staff to minimise contact;
 Staff must ensure they follow the social distancing guidelines and avoid
movement around the school as much as possible. Where possible, classroom
telephones, rather than face to face contact, should be used to communicate
with the office or other areas of the school, for example if additional assistance
is needed. This will reduce movement of adults around the building outside of
their group.
6.14 SLT members/curriculum leaders will continue to walk around the school to remain
visible and undertake monitoring activities. Where possible this will be when
transitions are at a minimum. Each classroom will have a demarcation on the floor
for visitors to stand where no children/furniture or equipment is placed (as
currently). Alternatively, staff can stand at the open door facing outside to speak
to children, observe learning and generally be present around the school.
6.15 Parents will not be allowed to wait or gather in the playground at drop off or after
collecting their child. Parents should arrive in their allocated time and must not
arrive early or late. Only one parent will be able to escort their child to school.
Teachers will not be available to speak to parents unless teachers initiate the
contact. Teachers must commit their time to ensuring that all children safely leave
their care. Parents can contact teachers via a telephone or email to the school
office if they have queries about the day or they can call to make a phone
appointment. No parents can enter the school buildings, including the school
office, without an appointment unless it is an emergency.
6.16 Visitors to the site, such as contractors, local authority employees and health
employees will be fully briefed on the school’s arrangements through a pre-visit
email. They will follow site guidance on physical distancing and hygiene, including
washing hands on arrival. Where visits can happen outside of school hours, they
should. A record will be kept of all visitors through the sign in system to assist with
NHS Test and Trace.
6.17 Volunteers can return to school to support in classes but they must comply with
the following guidelines:
 Volunteers must not enter the school site if they are showing any signs of
coronavirus (COVID-19) symptoms, or who have someone in their household
who does.
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 Volunteers can only support one year group bubble and will be assigned to a
single year group.
 Volunteers should remain 2 metres from pupils and staff where possible to
comply with social distancing guidelines.
 Volunteers must sign in on the school inventory system giving details required
for NHS Track and Trace.
 Volunteers must follow the hygiene requirements including frequent
handwashing.
6.18 Classroom based resources, such as books and games, can be used and shared
within the year group bubble; these are cleaned regularly, along with all frequently
touched surfaces. Resources that are shared between classes or bubbles, such as
sports, art and science equipment are cleaned frequently and meticulously and
always between bubbles, or rotated to allow them to be left unused and out of
reach for a period of 48 hours (72 hours for plastics) between use by different
bubbles.
6.19 Children will limit the amount of equipment they bring into school each day to
essentials such as lunch boxes (if required), hats, coats, books and stationery. Bags
are allowed but only if necessary.
6.20 Pupils and teachers can take books and other shared resources home, although
unnecessary sharing will be avoided. Rules on hand cleaning, cleaning of the
resources and rotation apply to these resources. Reading books will be sent home
as normal and a quarantine system will be used before allocating books to other
children.
6.21 Physical Education (PE) classes should be kept in consistent groups and sports
equipment thoroughly cleaned between use by different groups. Contact sport will
be avoided. PE will always take place outside so children will need warm clothing
and if necessary a rain coat. On PE days, children come to school dressed in school
PE kits including jogging bottoms rather than change their clothes in school.
Outdoor sports will be prioritised to ensure maximising distance between pupils
and high levels of cleaning and hygiene.
6.22 Lessons which include singing, chanting, playing wind or brass instruments or
shouting may cause an additional risk of infection. Control measures of physical
distancing, playing outside, limiting group size to 15, positioning pupils back to
back or side to side, avoiding sharing of instruments and ensuring good ventilation
will be put in place.
6.23 We will clearly communicate the new behaviour expectations to all staff and then
with children in year groups in an age appropriate manner. The behaviour policy
has been revised to address the new expectations and routines.
6.24 The staff code of conduct has been updated so that staff follow the main principles
outlined in this policy.
6.25 Arrangements for before and after school provision at ‘KidsQuest’ is in line with
the expectations set out in government guidance (Protective measures for out-ofschool settings during the coronavirus (COVID-19) outbreak). The main principles
for this provision are:
 Children will remain in year group bubbles with a maximum of 15 children per
group on any day.
 All children will wash hands on entry and before leaving KidsQuest provision.
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 Children’s belongings will stay within their year group cloakroom areas where
possible.
 Provision will be outside wherever possible with each bubble in an allocated
area, and whenever inside (i.e. snack time) bubbles will be sit
 Each year group bubble has their own allocated equipment.
 Children attending from Wallace Fields Junior School will be in a separate
bubble in the music room in a group of no more than 15 children.
 Parents will remain in the playground and do not enter the building at drop off
or collection. A member of staff stays at the door to manage this process.
6.26 We will evaluate the provision of After-School Clubs during the autumn term and
make a decision on how they will run in school. Clubs will not run in the first half
of the Autumn Term.
PREVENTION
7.

Where
necessary,
wear
appropriate
personal
protective
equipment
(PPE).

7.1 PPE is only needed in a very small number of cases including:
 children whose care routinely already involves the use of PPE due to their
intimate care needs who should continue to receive their care in the same way.
 if a child becomes unwell with symptoms of coronavirus while in school and
needs direct personal care until they can return home.
7.2 A fluid-resistant surgical facemask should be worn by the supervising adult if a
distance of 2 metres cannot be maintained. If contact with the child or young person
is necessary, then disposable gloves, a disposable apron and a fluid-resistant
surgical face mask should be worn by the supervising adult.
7.3 When PPE is used, it is essential that it is used properly. This includes scrupulous
hand hygiene and following guidance on how to put PPE on and take it off safely in
order to reduce self-contamination. Face masks must:
• cover both nose and mouth
• not be allowed to dangle around the neck
• not be touched once put on, except when carefully removed before disposal
• be changed when they become moist or damaged
• be worn once and then discarded - hands must be cleaned after disposal
7.4 Children will be made aware that some adults might be wearing PPE and that it is
‘ok’.
7.5 Staff should follow their normal practice when changing nappies and caring for
babies more generally, provided the child is not showing symptoms of coronavirus.
This includes continuing to use the PPE that they would normally wear in these
situations, for example aprons and gloves. If a child shows symptoms, they should
not attend a childcare setting and should be at home.
7.6 Used PPE and any disposable face coverings that staff, children, young people or
other learners arrive wearing should be placed in a refuse bag and can be disposed
of as normal domestic waste unless the wearer has symptoms of coronavirus, in line
with the guidance on cleaning for non-healthcare settings.
7.7 To dispose of waste from people with symptoms of coronavirus, such as disposable
cleaning cloths, tissues and PPE:
• put it in a plastic rubbish bag and tie it when full
• place the plastic bag in a second bin bag and tie it
• put it in a suitable and secure place marked for storage for 72 hours
• store the waste safely and securely away from children and staff.
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RESPONSE TO
ANY INFECTION
8.

Engage with
NHS Test
and Trace.

8.1 Parents and staff will be informed that they are expected to engage in the NHS Test
and Trace process if required to do so. The school will ask parents and staff to inform
them immediately of the results of a test and follow this guidance.
8.2 If someone tests negative, if they feel well and no longer have symptoms similar to
coronavirus (COVID-19), they can stop self-isolating. They could still have another
virus, such as a cold or flu – in which case it is still best to avoid contact with other
people until they are better. Other members of their household can stop selfisolating.
8.3 If someone tests positive, they should follow the guidance for households with
possible or confirmed coronavirus (COVID-19) infection and must continue to selfisolate for at least 10 days from the onset of their symptoms and then return to
school only if they do not have symptoms other than cough or loss of sense of
smell/taste. This is because a cough or anosmia can last for several weeks once the
infection has gone. The 10-day period starts from the day when they first became
ill. If they still have a high temperature, they should keep self-isolating until their
temperature returns to normal. Other members of their household should continue
self-isolating for the full 14 days.
8.4 Anyone who displays symptoms of coronavirus (including children under 5) can and
should get a test. Parents and staff should book a test and provide details of anyone
that they have been in close contact with. They will then be obliged to follow the
‘stay at home’ guidance (COVID-19: guidance for households with possible
coronavirus infection)
8.5 If school believe that the family of the symptomatic child/adult is unlikely to book a
test appropriately, we will provide a home testing kit. We should receive these
before the start of the Autumn Term and they will be stored in the First Aid area.
Given the potential low numbers of kits, they will only be issued with the agreement
of either of the Co-Head Teachers.
8.6 Telephone or email contact with the symptomatic family will be maintained so that
we can respond appropriately to either a positive or a negative result.

RESPONSE TO
ANY INFECTION
9.

Manage
confirmed
cases of
coronavirus
(Covid-19)
amongst
the school
community.

9.1 The school will ask parents to share the negative test results or other medical
evidence with the school before admitting children or welcoming them back after a
period of self-isolation.
9.2 In the majority of cases, the school and parents will be in agreement that a child
with symptoms should not attend school, given the potential risk to others. In the
event that a parent or guardian insists on a child attending school, as a school the
Department for Education states we may take the decision to refuse the child if in
our reasonable judgement is that it is necessary to protect other children and staff
from possible infection with coronavirus (COVID-19). Any such decision will be
carefully considered in light of all the circumstances and the current public health
advice.
9.3 A member of the Senior Leadership Team (SLT) will be immediately informed
regarding any cases of suspected coronavirus, even if staff are unsure. The CoHead Teachers or member of the (SLT) will contact the Surrey Area Schools Officer.
For any confirmed case, the school should contact the local health protection
team:
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Surrey and Sussex HPT (South East), Public Health England, County Hall North, Chart
Way, Horsham, West Sussex, RH12 1XA
Email
PHE.sshpu@nhs.net
Telephone
0344 225 3861
Out of hours advice
0844 967 0069
9.4 The Co-Head Teachers / SLT will contact the Surrey Area Schools Officer if there are
any specific recommendations for their school from Public Health England.
9.5 School must provide the details of those children/adults that have been in direct
close contact with the child/adult (face-to-face contact for any length of time);
proximity contacts (extended close contact – within 1m-2m for more than 15
minutes); travelling in a small vehicle with the infected person. The admin team
will prepare a report that shows the contact details of each member of the year
group bubble to support the contact tracers, including any children from
before/after school care bubbles.
9.6 School will inform parents of the infection, but we will not reveal the name of the
infected child/adult.
9.7 Those contacted or sent home must self-isolate for 14 days, however those living
in the household do not have to isolate unless the child/staff member shows
symptoms. At that point, the household will need to go in to full isolation following
‘stay at home’ guidance and have the test. If the symptomatic child or staff
members’ test is negative, they must continue to isolate for the remainder of the
14 days. If the result is positive, they must inform school immediately and isolate
for at least 7 days from the onset of symptoms.
Response to any
infection
10. Contain any
outbreak by
following
local health
protection
team
advice.

10.1 The school will keep in contact with our health protection team from Public Health
England.
10.2 If the school has two or more confirmed cases within a 14 day period, this could
be considered an outbreak and greater measures would need to be put in place.
The health protection team would advise throughout. This could result in a year
group bubble lockdown, a school closure or/and a mobile testing station being
established in school. Testing will focus on the affected classes, then their year
groups and then the remainder of school if required.
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Section 2: School operations
Aspect of
school
Attendance

Actions for WFIS & Nursery

The DfE guidance reads: ‘Now the circumstances have changed and it is vital for all children
to return to school to minimise as far as possible the longer-term impact of the pandemic on
children’s education, wellbeing and wider development. School attendance will therefore be
mandatory again from the beginning of the autumn term.’
Attendance expectations - We will communicate the necessity of attending school to
parents and where required, we will offer additional pastoral support. We will re-establish
recording and monitoring of attendance in line with our attendance policy meaning that any
absence will be followed up. Where appropriate, we will follow Surrey guidelines for families
with non-attending pupils.
Pupils who are shielding or self-isolating - If rates of infection in the local area rise, then
some parents who have children who were once shielding due to medical advice may wish
to isolate their children again. Wallace Fields Infant School & Nursery will support those
parents through dialogue with the school nurse team so that appropriate advice can be
offered and leeway afforded. Where children cannot attend school because parents are
following clinical and/or public health advice, absence will not be penalised.

School
Workforce

Pupils and families who are anxious about return to school - If parents of children with
significant risk factors are concerned, we will provide opportunity to discuss safety at school
and the procedures in place in an attempt to provide reassurance. We would encourage any
family that has a concern to contact Mrs Binns, the school ELSA (Emotional Literacy Support
Assistant) through the school office.
Staff who are clinically vulnerable
Clinically vulnerable staff can return to school in the autumn term. While in school they
should follow the sector-specific measures in this document to minimise the risks of
transmission. This includes taking particular care to observe good hand and respiratory
hygiene, minimising contact and maintaining social distancing in line with the provisions set
out in section 6 of the ‘prevention’ section of this guidance. This provides that ideally, adults
should maintain 2 metre distance from others, and where this is not possible avoid close
face to face contact and minimise time spent within 1 metre of others. While the risk of
transmission between young children and adults is likely to be low, staff should continue to
take care to socially distance from other adults including older children/adolescents.
Staff who are extremely clinically vulnerable
Those who are clinically extremely vulnerable can return to school in the autumn term in
line with the school’s own workplace risk assessment. The government now advises that
those who are clinically extremely vulnerable should now follow the same guidance as the
clinically vulnerable population, taking particular care to practise frequent, thorough hand
washing, and cleaning of frequently touched areas in their home or workspace.
People who live with those who are clinically extremely vulnerable or clinically vulnerable
can attend the workplace.
Mental health and emotional well-being - The coronavirus pandemic may have caused
significant mental health or wellbeing difficulties for staff. Any member of staff who is
experiencing difficulties with their mental health and well-being are strongly encouraged to
speak to a colleague and a member of the senior leadership team, and to utilise help and
support through the ‘Employee Assistance Programme’. In agreement with the individual
staff member, an individual risk assessment may be undertaken to determine how to
support them effectively.
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Deploying support staff - As per government guidance, assistant teachers may be deployed
to lead groups or cover lessons under the direction and supervision of a qualified, or
nominated, teacher. This will become an important measure to reduce the necessity of
bringing in agency staff and compromising the integrity of bubbles, should there be a need
to arrange cover for any reason.
Supply teachers and other temporary or peripatetic teachers – Absence cover for
classroom staff is usually arranged at Wallace Fields Infant School & Nursery by deploying
existing members of school staff. Supply teachers will be used as a last resort to cover
classes. Sports coaches and our music teacher will be permitted to teach various groups of
children assuming that they follow stringent distancing.

Transport

Staff taking leave - The government has set a requirement that people returning from some
countries will be required to quarantine for 14 days. Where staff are required to quarantine
after returning from holidays, they need to understand that any period of absence is not
authorised given that they are knowingly becoming absent from work. No home-working
role is available to those adults therefore staff would be determined as being absent without
leave.
Travel to school - In line with government guidance, parents and children are encouraged
to walk or cycle where possible, and avoid public transport at peak times. Any pupil arriving
at school wearing a face covering will be instructed not to touch the front of their face
covering during use or when removing them. They will immediately wash their hands on
arrival, dispose of temporary face coverings in a covered bin or place reusable face coverings
in a plastic bag they take home with them, and then wash their hands again before heading
to their classroom.
Dedicated school transport - Pupils on dedicated school services such as a coach do not mix
with the general public on those journeys. This means that the advice for passengers on
public transport to adopt a social distance of two metres from people outside their
household or support bubble, or a ‘one metre plus’ approach where this is not possible, will
not apply from the Autumn Term on dedicated transport. Therefore, school trips using
coaches can still occur as long as the children travel in their consistent bubbles. Staff will
exercise the utmost caution and consult parents before planning any visits.
If children are travelling via coach to a trip they are expected to adhere to the systems of
control i.e. good hand hygiene and distancing where possible. School will only use travel
companies who can share a policy that outlines their commitment to thoroughly cleaning
coaches between use.

Children with
medical needs

Wider public transport - Children should not attend trips or visits if they are required to use
public transport to get there. This seems like an unnecessary risk for Wallace Fields Infant
School & Nursery to instigate.
Parents will liaise with the school in the normal way where a child has a medical need or
requires medication in school. Medication will be held in the pupil’s classroom with a copy
of their Individual Healthcare Plan.
All medications must be stored in a safe, secure place but all adults in the year group bubble
must make themselves familiar with location and procedures if required. Auto Injectors /
Inhalers and Epilepsy medication must accompany the pupil to whatever location they are
during the day (field, playground)
Each classroom should have their own first aid box and log for any accidents to be recorded.

Section 3: Curriculum, behaviour and pastoral support
Aspect of
Actions for WFIS & Nursery
school
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Curriculum
expectations

The key principles that underpin government advice on curriculum planning are:
 Education is not optional: all pupils receive a high-quality education that promotes
their development and prepares them for the opportunities, responsibilities and
experiences of later life.
 The curriculum remains broad and ambitious: all pupils continue to be taught a
wide range of subjects. Time is made to prioritise the most important components
for progression rather than remove subjects.
 Remote education, where needed, is high quality and aligns as closely as possible
with in-school provision: schools and other settings continue to build their
capability to educate pupils remotely, where this is needed.
As an infant school and nursery we will continue to ensure there is a focus on early reading
within the curriculum. We will apply our curriculum model in its fullest and identify gaps in
core learning that need to be negated over a period of time, with additional intervention
for those who need to ‘catch-up’.
Our September 2020 curriculum will be as planned. Formative assessment will be used to a
greater extent at the start of the year so that teachers can tailor the learning journeys. In
line with the DfE’s guidance, teachers will give greater focus to the following areas:
 Nursery - the prime areas of learning, including communication and language,
personal, social and emotional development (PSED) and physical development.
 Reception - assessing and addressing gaps in language, early reading and
mathematics, particularly ensuring children’s acquisition of phonic knowledge and
extending their vocabulary.
 Year 1 and 2 - identifying gaps and re-establish good progress in the essentials
(phonics and reading, increasing vocabulary, writing and mathematics), identifying
opportunities across the curriculum so they read widely, and developing their
knowledge and vocabulary. The curriculum should remain broad, so that the
majority of pupils are taught a full range of subjects over the year, including
sciences, humanities, the arts, physical education/sport, religious education and
relationships and health education.
We will clearly communicate with parents where children are behind age expectations and
report their end of year target through an early parents’ evening at the end of the first half
of the Autumn Term. We will share our catch up plan with parents following the assessment
weeks in the first half of the Autumn Term. Although the school has not yet been allocated
any of the government’s announced grant to provide catch up, if we do receive any funds,
we will communicate with parents about how this is being spent.

Music, Dance
and Drama.

Remote education (see section 5 below) will be integrated in small ways to the regular
school curriculum. Oak National Academy lessons will be used periodically throughout the
curriculum so that children are comfortable with the content and format in readiness to
reverting to that way of working should local lockdowns or a national lockdown be imposed,
or if a child needs to temporarily isolate for a period of time.
All pupils will have access to a quality arts education. Music, dance and drama build
confidence and help children live happier, more enriched lives, and discover the joy of
expressing themselves. There may, however, be an additional risk of infection in
environments where singing, chanting, playing wind or brass instruments, dance and drama
takes place.
Additional mitigations, such as extended social distancing, were previously required for
singing, and playing of wind and brass instruments given concerns that these were
potentially higher risk activities. The Department for Culture, Media and Sport (DCMS) has
commissioned further scientific studies to be carried out to develop the scientific evidence
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on these activities, which has allowed the government to reconsider appropriate
mitigations.
Singing and playing wind and brass instruments do not currently appear to represent a
significantly higher risk than routine speaking and breathing at the same volume, however
there is now some evidence that additional risk can build from aerosol transmission with
volume and with the combined numbers of individuals within a confined space. This is
particularly evident for singing and shouting, but with appropriate safety mitigation and
consideration, singing, wind and brass teaching can still take place. Measures that will be
taken are:






Handling
equipment
and
instruments

We will take the following measures when handling equipment, including instruments.



Physical
activity

Emotional
Well-being

Playing outdoors: Playing instruments and singing in groups should take place
outdoors wherever possible. If indoors, consider limiting the numbers in relation
to the space.
Playing indoors: If indoors, use a room with as much space as possible, for
example, larger rooms; rooms with high ceilings are expected to enable dilution of
aerosol transmission. If playing indoors, limiting the numbers to account for
ventilation of the space and the ability to social distance. It is important to ensure
good ventilation.
Singing, wind and brass playing: Singing, wind and brass playing should not take
place in larger groups such as choirs and ensembles, or assemblies unless
significant space, natural airflow (at least 10l/s/person for all present, including
audiences) and strict social distancing and mitigation as described below can be
maintained.

Handwashing: Requiring increased handwashing before and after handling
equipment, especially if being used by more than one person.
Avoiding sharing instruments: Avoid sharing equipment wherever possible. If
instruments and equipment have to be shared, disinfect regularly

Children who have had limited opportunities for exercise during the period of school
closure will be encouraged to exert themselves physically, making use of supervised nontouch running games within their group. PE lessons will continue to take place but will be
strictly non-contact and will only involve children from their class. See section 5.22. The
school will launch a “Daily Mile” type programme.
We will continue to work with SCL (external coaches) to provide children with specialist PE
teaching, whilst following the protective measure we have in place across the school.
The coronavirus outbreak may have caused significant mental health or wellbeing
difficulties for some children. While ‘getting back to normal’ is important and reassuring for
many, teachers will plan additional activities which support children who have found the
long period at home hard to manage, those who have developed anxieties related to the
virus and those who may make safeguarding disclosures once they are back in school. This
may include lessons on mental wellbeing or staying safe, pastoral activity, such as positive
opportunities to renew and develop friendships and peer groups, and other enriching
developmental activities. Any ‘circle time’ activities will ensure social distancing is observed.
Some children may have experienced bereavements in their immediate family or wider
circle of friends or family or had increased/new caring responsibilities. Staff will plan for
opportunities for one-to-one conversations with trusted adults if needed and communicate
with parents about any issues.
Parents are encouraged to share any concerns they have about their children in relation to
wellbeing through the regular channels.
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Behaviour
expectations

If safeguarding issues come to light, staff must follow the school’s existing safeguarding
policy.
The current approved behaviour policy with its coronavirus amendments will still apply.
During the ‘establishing weeks’ at the start of the Autumn Term, expectations of
behaviour will be revisited and the school’s values of ‘Friendship, Effort, Respect, Good
Manners, Determination, Reflection’ will be widely discussed so that the ethos of the
school does not change. The climate and culture needs to remain one of high expectations
and respect for one another.

Section 4: Assessment and accountability
Aspect of
Actions for WFIS & Nursery
school
Primary
Assessment

All statutory assessments (other than the ‘Reception Baseline’ which has been delayed by
the Government until 2021) will take place in the academic year 2020-21 in accordance with
the usual timetables. The tests are as follows:
 the phonics screening check
 key stage 1 tests and teacher assessment
Wallace Fields Infant School & Nursery will prepare for these tests/assessments in the same
manner as in previous years.

Section 5: Contingency planning for outbreaks
Aspect of
Actions for WFIS & Nursery
school
A local
outbreak

Remote
education
support

If the school is made aware of a local outbreak, the Public Health England health protection
team or the local authority may advise school to close. Preparations will be made by way of
a contingency plan (to be finalised by the end of September 2020) so that learning can still
continue and the community can remain safe. There may also be a requirement for on-site
provision for the children of critical workers.
Wallace Fields Infant School & Nursery needs to be in the position to offer immediate
remote education if there is a local outbreak and subsequent lockdown, or if a child is
isolating for a period of time in line with the ‘stay at home’ guidance.
Expectations for remote learning in terms of what the school will provide are outlined in our
Remote Learning Policy (currently being finalised). The principles for delivery include:
 Children will receive learning opportunities for a range of subjects each day which
are meaningful and ambitious.
 Learning will be sequenced in line with our current curriculum model and
progression grids for each subject.
 High quality explanations will be made by the teacher using video links from school
or through curriculum resources such as Oak National Academy and White Rose
Maths.
 There will be regular contact with teachers and online tools to allow a degree of
interaction, assessment and feedback.
 Printed resources will be available for those without access to printing.
 Oak National Academy content that specialises in Special Educational Needs will be
offered accordingly, alongside other support made available through the learning
support team. Remote learning will be appropriate to the age of the children in
each year group. Younger children, and those with Special Educational Needs, may
not be able to access remote education without adult support and this will be a
consideration when planning activities.
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We will draw up a separate contingency plan and remote learning policy before the end of
September in line with the guidance: https://www.gov.uk/government/publications/howschools-can-plan-for-tier-2-local-restrictions

National Guidance documents used to prepare this policy
Government guidance is subject to change and at the time of writing, the following references have been used:

Guidance for full opening: schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidancefor-full-opening-schools

Actions for early years and childcare providers during the coronavirus (COVID-19)
outbreak
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures

Protective measures for out-of-school settings during the coronavirus (COVID-19)
outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-andother-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-forout-of-school-settings-during-the-coronavirus-covid-19-outbreak

COVID-19: cleaning of non-healthcare settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings

COVID-19: guidance for households with possible coronavirus infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance

Surrey Guidance documents used to prepare this policy
Personal Protective Equipment Guidance for Schools and Education Settings
https://www.surreycc.gov.uk/__data/assets/pdf_file/0009/228978/PPE-Guidance-for-Schools-EducationSettings-V3-24-June-2020.pdf
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