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WALLACE FIELDS INFANT SCHOOL PTA 

WEDNESDAY 4th OCTOBER 2017 

MINUTES 

 

Present 

Michelle O’Driscoll (Chair), Claire Goodhead (Treasurer), Victoria Churchill (Secretary), Clare 

Mackie, Jo Linney, Nicolette Dave, Tracey Salmon, Steph Reed, Karen Telling. 

 

Apologies for absence 

Rachel Byrne, Karen Martin, Scelina Stewart, Mathuri Sumedha, Tara Stevens, Anneke Biginton, 

Lorna Harding. 

 

Minutes of previous meeting held on 14th June 2017 

These were distributed and agreed. 

Outcome of actions from last meeting: 

 The Celebration Evening on 14th July had a much better attendance, and was more 

financially successful than previously and this was attributed to the more detailed 

information provided to parents in the school newsletter. 

 The suggestion of a joint PTA working for both the Infant and Junior schools was discussed 

but it was agreed that the PTAs will be separate but hold more joint events, for example 

the Race Night on 13th October will be a joint effort. 

 Pop Up Café has run very successfully with Emma Stewart leading, as have the cake sales, 

run by Caren Rowley.   

 

Minutes of AGM held on 20th September 2017 

These were distributed and agreed. 

 

Treasurer’s report (& wider discussion of recent events) by Claire Goodhead 

Financial summary for the academic year 

Claire has chased up further income from Easyfundraising and explained that the income from the 

Celebration Evening was around £1000, much improved on previous years.  Last week’s Macmillan 

Coffee morning was very successful, and despite all the monies raised from the coffee morning 

going to charity, we still raised £59 for the school from second hand uniform sale.  

 

Chair’s report by Michelle O’Driscoll 

Following on from the AGM, Michelle asked if we could formalise the membership of the new PTA 

committee to ensure we were quorate.  Nicolette, Steph and Tracey agreed to formally be on the 

committee.  She reported that Rachel Byrne and Caroline Wilkie also wished to join the 

committee, though were not present this evening.  Other members of last years committee would 

be approached to see if they wished to remain.  Clare Mackie and Nicky Mann will alternate in 

representing the school, and the teacher representative will be Jo Linney.  Michelle reported that 

she had a long list of helpers this time, and hoped that it would make holding events less stressful 

and more fun! 

 

Action: Michelle to speak with Lucy Bates, Anneke Biginton, Richard Lynch to see if they wish 

to continue and confirm with Rachel Byrne and Caroline Wilkie regarding joining the PTA. 
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Discussion of upcoming events 

Race Night – Friday 13th October – Joint Event with Junior School 

Ticket sales have started to come in though it was acknowledged that most sales usually happen 

in the week of the event!  Michelle gave an overview of the event as it was new to some of those 

present.  She encouraged class reps to inform parents a little more about the event.  There is an 

option of hot food on the evening, and this has been arranged with the Junior school catering 

lead.  Claire Mackie asked Michelle to ensure that our kitchen staff were happy with the use of 

our kitchens, and she will do so. Clare Mackie also confirmed that she would be present on the 

evening along with Nicky Mann & Laura Brown to provide table service.  This is a parent’s event 

so other teaching staff did not have to attend.   

Action: Michelle to speak with kitchen staff at WFIS. 

Cauliflower Cards  

This is the company who make Christmas Cards from the children’s artwork.  There are tight 

deadlines with this.  Classes have already planned when they will do the artwork, which will be 

ready to go out to parents Friday 13th October.    Nicolette, Steph, Caroline and Tracey explained 

that they planned to meet on 23rd October and then on return to school after half term, there will 

be a reminder email sent out with a final deadline of Wednesday 1st November.  After this time 

parents can still submit artwork but will have to do it independently of the school.   

 

Christmas Fayre Planning Meeting - Monday 16th October 8pm at the Rising Sun  

As in previous years a sub-committee will be formed to organise the Christmas Fayre.  This was 

planned to be held at the Barley Mow but there is a quiz night there so an alternative venue has 

been chosen – The Rising Sun.  Everyone welcome.  

 

Michelle asked the teaching staff about the Christmas craft project, and Clare Mackie said she 

would raise this with the team.  We would also like the school choir to sing at the fayre and we 

need to find a new Santa as our previous one has retired! 

 

Action: Clare Mackie to feed back regarding Christmas craft item and to speak with Mrs Luck 

regarding the school choir.  Please could a plea go out for a new Santa via the newsletter! 

 

Firework Night – Joint event with Junior School - Sunday 5th November – 

Tickets will go on sale after Race Night.   

 

Christmas Fayre - Sunday 3rd December    

Will be discussed in more detail at the next meeting. 

 

Pop Up Café – date TBC 

It was hoped that we would hold a Pop Up Café just after the Christmas Fair, on Friday 8th 

December but unfortunately this clashes with a dress rehearsal for the Christmas production.  

Hopefully we will be able to have a photographer, Debbie Ransome, present and photographs 

taken that day will be available before Christmas, and also the Body Shop.  

Action: Michelle will discuss other options with Emma Stewart and then check with school 

office.  

President’s report by Clare Mackie  

Clare thanked the PTA for the funds raised over the past year.  Following feedback from the PTA 

and parents regarding options for how the funds are spent and she explained in more depth some 

of the projects that the school had suggested.  There was support for revamping the Octogarden 

in the very near future, so that the Year 2 children would benefit from this.  Atlases for Year 2 

children was agreed, as this fitted in with their curriculum this term.  In previous years this has 
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been the end of year leaving gift for them.  Other suggestions of a free Panto were discussed, and 

the PTA has already booked this for next January.  The purchase of one camera for off site school 

trips was agreed.  There was general support of funding experiences for the children and the 

purchase of some items that the school requested payment for, for example Mathletics, 

something the PTA had previously suggested.  There was discussion around experiences that could 

be brought into the school, for example relating to animals (Living Eggs, Insect Law) although this 

would need to be explored in more depth.  The general feeling was that if at all possible, money 

raised in year should be spent in year.   

 

Clare Mackie also asked if we wished to renew the Cost-Co card, and the answer was no. 

 

Action: Clare Mackie to feedback on purchases and costs at next meeting. 

 

Any Other Business 

Handling of cash in school 

The PTA were advised that the school wished to reduce its handling of cash.  This posed 

particular problems for the cake sales, where this is not a PTA event and the funds go direct to 

the year group, and will be a problem at Christmas when we have numerous small cash income 

streams (colouring competition, raffle tickets).  A lockable safe would be a solution that the PTA 

are responsible for, although the issue of the cash from the cake sales being non-PTA funds may 

need further discussion. 

Action: Clare Mackie to discuss and feedback at next meeting. 

 

Next PTA meeting 

Wednesday 8th November 2017 – 8-10pm – WFIS Conference Room 


