
 
 

  WALLACE FIELDS INFANT SCHOOL PTA 
WEDNESDAY 2nd MAY 2018  

MINUTES 
 

Present 
Michelle O’Driscoll (Chair), Clare Mackie, Jo Linney, Karen Telling, Caroline Wilkie, Nicolette 
Dave, Victoria Churchill (Secretary).  
 
Apologies for absence 
Claire Goodhead, Rachel Byrne, Tracey Salmon, Steph Reed. 
 
Minutes of previous meeting held on 8th March 2018  
These were distributed and agreed. 
 

 
Treasurer’s report (& wider discussion of recent events)  
 
Pop Up Café for Grandparents – was very successful and raised £161.58.  There was not much in 
the way of cakes left by the second sitting, however.  Unfortunately, due to the number of 
children suffering from food allergies, we could not rely on donated items unless there was a 
detailed ingredients list provided, and we were limited in what we could purchase that would be 
nut-free.  We have noted this for next time and will have more time to prepare for and purchase 
appropriate food items to offer for sale.  Debbie – the photographer – took fantastic photos during 
the event, however the uptake has been very poor on these and we need to double check that 
everyone got the link to purchase photos, which would have gone directly to grandparents.   

Film Night – Profit £300.07.  The event was chosen during the first week back at school after 
Easter so that it did not clash with after school clubs, however it was hard to recruit volunteers to 
help and the PTA would like to thank the staff for their help in running this event.  Preference 
was for the event to be run on a Friday night, as usual, although this was difficult for staff to 
accommodate as it clashes with a planning meeting.   

Current bank account balance is £10,726. We've made £6,419 in profit from our events and spent 
£6,517 so far on resources for the school. Invoices for the Octogarden are yet to be passed for 
payment.  Big spends since the last meeting include £1,144 on new books, £209 on a Wild Science 
animal experience for Big Stars, which was very well received, £89 on Easter treats for assembly 
and £294 on Spring term teaching resources.  The teachers were encouraged to continue to 
identify teaching resources that the PTA could purchase to support them. 

The Easter event, with the bunny in attendance at a school assembly and the gift of stickers 
instead of chocolate, was well received.  Huge thanks to Sara Wilson and Tracey Salmon for being 
the Easter Bunny and to Nicolette Dave for ordering and preparing the envelopes of stickers for 
the children.  This style of event would be repeated next year. 

GDPR - Claire Goodhead (Treasurer) met with Lorna Harding (School Business Manager) to discuss 
GDPR and the collection and retention of data and the implications for the PTA.  We are required 
to be compliant by the end of May, and are working towards this.  We will provide further 
feedback at the next PTA meeting. 

Chair’s report by Michelle O’Driscoll 
 
Discussion of upcoming events 
 
Quiz Night 18th May 2018.  Nicky Mann, Clare Mackie, Laura Brown and Katie Muir will be in 
attendance during the evening to run the bar, as usual  Big thanks to Flori Petri for providing 
prizes for the event.  Posters are now up and tickets on sale.  Michelle will contact all class reps 
to see if they can encourage attendance.  Last year the attendance was down on previous years, 
and it would be good to see an increase again this year.  There will be no food served this year, 
but there will be snacks on the tables.  It is not necessary to be part of a team to join in as you 
can find a group on the night.  



 
 

Pop Up Cafe – next is 15th June.  Second hand uniform will go on sale at this event too, and at the 
new parent event.   
 
Celebration Evening – 13th July.  The committee have asked if they could try and find some 
individuals to run the bar on this evening, as by asking for the PTA to run it, they cannot enjoy 
the evening.  Caroline Wilkie knew of some students.  Vicki had spoken to a local pub landlady to 
see if she may have any staff willing or able to work, but we cannot employ staff directly and 
would have to pay in the form of a gift voucher.  If anyone knows of anybody who may be willing 
to work on the bar for around 4 hours, please do let us know.   
 
Summer Fayre – 1st July.  Planning meeting was held on Monday. The following was agreed: 

Class Stalls:  

 Shining Stars (Little and Big Stars combined) Hoopla & Teddy Bear raffle 

 Butterfly - Octogarden treasure trail 

 Bumblebee - Craft 

 Hedgehog - Splat the rat 

 Badger - Lucky Straws  

 Owl - Hook a duck 

 Kingfisher - Chocolate game  

Class reps will be responsible for ensuring they have all of the equipment needed for the stalls.  
General prizes will be purchased centrally.  We will be asking donations from parents for: teddy 
bears (for teddy bear raffle), cartons/cans of soft drinks (for hoopla) and chocolate/sweets (for the 
chocolate game). If we don't get enough donations (we will know what we have on the Friday 29th 
June before the fair) we will need to buy some on the Saturday or Sunday.  

In a break from the tradition of previous years, each class teacher will do their volunteer slot on 
their class stall. Clare Mackie has raised this with staff and will encourage them to sign up before 
half term and let us know the gaps.  We will ask for help on the PTA social closer to the time.  We 
will put a ‘save the date’ entry on Facebook now, however.  As usual, new parents will be invited to 
attend. 
 
As the teachers are volunteering on their own class stalls, class parents will fill less slots, and 
therefore another general stall has been allocated to each class:  

 Shining Stars - raffle & gate 

 Butterfly - cafe/bar 

 Bumblebee - cafe/bar 

 Hedgehog - toys and books 

 Badger - tattoos (instead of face painting this year) 

 Owl - bouncy castle 

 Kingfisher - bouncy castle 

It was noted that there was a hall booking on the morning of the fayre.  Jo Linney agreed to find out 
what the booking was for, and ideally cancel it.  If it is not possible to cancel the booking, then the 
hiring group may be interrupted by the removal of tables from the store in the hall.  Clare explained 
that new tables had been purchased and the ones we would be using would be stored elsewhere so 
this posed less of an issue than previously.  However, if the weather was poor, and the stalls 
needed to be held indoors, then the hall would need to be utilised and it being rented that morning 
could be a problem.   
 
We may well need someone to help sell the BBQ food dependent on who we get to run the BBQ. 
There may also be some slots on the tombola’s to fill as the teachers will be helping out on class 
stalls but that will all become clear when we put PTA social up nearer to the time. 



 
 

 
Children’s craft – Tea Towels for Summer Fayre – Nicolette has collated the information regarding 
the tea towels and presented this to everyone.  It was agreed to go ahead and order 100 tea towels 
for each year group, and the cost of the items to parents will be £4.  The maximum profit that each 
year can make if all are sold is £182. Nicolette will send packs to staff on Friday with YR,1,2 doing 
drawings with teachers writing the child’s name underneath.  Shining stars will have options of 
fingerprints, drawings or writing, and the teacher can decide.   
 
President’s report – by Clare Mackie 
 
Royal wedding – Clare asked if the PTA would like to purchase a memento for children to keep 
and the option was declined although they were happy to support anything that the school chose 
to do for the children to mark the occasion. 
 
New co-head will be at the summer fayre and will be shadowing Clare Mackie at the end of 
May/beginning of June.   
 
AOB 
 
The school is working on the showcase of PTA funded items for the quiz night, to encourage new 
membership of the PTA in September. 
 
Cake sales were discussed, in the context of WFIS being a ‘healthy’ school and the increasing 
issue of food allergy.  It was felt that these events would not be missed, particularly as in the 
past the funds raised went directly to the year group holding them, and now we have ring fenced 
regular funding to each year group for the teachers to spend as deemed appropriate.  
Additionally, the Pop Up café has become more successful and raises more income, and if we had 
more donations to the pop up café, we could increase revenue here.  If we had a larger pool of 
parents donating cakes on a termly basis to the café, rather than to the cake sale, any small loss 
would be further offset.  It was agreed that we would cease cake sales from September. 

 
Next PTA meeting 
Wednesday 13th June 2018 at 8pm 


