
`WALLACE FIELDS INFANT SCHOOL PTA 

WEDNESDAY 13th JUNE 2018 

MINUTES 

Present 

Michelle O’Driscoll (Chair), Victoria Churchill (Secretary), Claire Goodhead (Treasurer), Steph Reed, 

Nicolette  Dave, Emily Luo, Rachel Byrne, Jo Linney, Tracey Salmon, Steph Reed, Caroline Wilkie 

Apologies 

Nicky Mann, Clare Mackie 

Minutes of previous meeting held on 2nd May 2018 

These were distributed & agreed. 

Treasurer’s report (& wider discussion of recent events) 

Quiz Night  -  Well attended with only one free table. It made £379, a little less than last year. The 

teachers’ had 3 tables and all enjoyed it. Consider reviewing the free drink offered when next 

running the event, however it was agreed the ticket price should still cover a free drink in future. 

Chair’s report by Michelle O’Driscoll 

Discussion of upcoming events 

Pop-up café – on 15th June. Michelle will ask parents attending the café for their help with stuffing 

the envelopes for the summer fair. Michelle asked Jo to speak to the SLT about why the Dad’s day 

was put on the same day as the café. There was concern that there may be less Mum’s in 

attendance as they weren’t doing drop-off, and this would of course affect profits made.  

           ACTION 

Pop-up café – future events. Michelle asked for a new volunteer to run the café. There is one event 

per term, and organising them involves buying supplies, organising a team, setting up the café from 

8, clearing up, putting up posters to advertise. Maria Torres and Leyla Ostovar agreed to take on this 

role for the next year, and Caroline and Nicolette will provide support. Thanks to them. They will be 

introduced to Emma to understand the role. 

Summer fair – 1st July. Michelle commented on the sub-committee meeting and how pleased she is 

that all of the team are just getting on with their tasks. It makes it so much easier when there are a 

willing group of volunteers. Thanks to all.  

The rota is being populated at the moment. Each class has a class stall and a general class. 

Michelle asked Jo to check if we can have the music room for the week in advance to store toys & 

books.            ACTION 

Jo Linney shared the staff rota to show the gaps. All teachers were happy to have been allocated to 

the class stalls. 

The tea towels have been successful and look great. They are currently at the printers. Thanks to 

Nicolette for her role in making this happen. 



Michelle was to check that the caretaker is ready for the summer fair.   ACTION 

It was confirmed that the booking for the school hall for the day has been cancelled. Also, there is no 

wet weather plan being created. We will just use gazebos. 

Ian Johnson, from the Junior school, is doing the barbecue at the summer fair. He is also doing lots of 

the supplies ordering, as he has a discount. Rachel Byrne has been asked to do the alcohol ordering.  

Celebration evening – 13th July. The BBQ for this event will be done by Epsom College, like last year. 

The chefs are paid in cash. We will still need volunteers to serve though. So slots will be added to the 

PTA site.          ACTION 

The bar is going to be staffed by people who will be paid, to allow parents to enjoy the evening. We 

have one volunteer, who will be paid in vouchers, but also need an adult. Steph Reed was going to 

ask her brother.          ACTION 

Claire asked for a sub-treasurer to look after the money, as she is not able to stay for the whole 

event. Rachel Byrne and Victoria Churchill will split the task.  

Film night – next term.  This event is early in the September term, just for Y1 & Y2. Michelle to speak 

to Caroline Marginson to check if she is happy with running these events.  ACTION 

Replacement Chair & Treasurer volunteers.  There still haven’t been any volunteers for these roles, 

and Michelle again asked for volunteers.  The tasks are very well organised and the leads are now 

established, so both roles should not be too onerous.   

Teacher update by Jo Linney 

The Octo-garden has gone down very well with all the children. Both pupils & teachers love it. It is 

going to be included in the summer fair, through one of the class stalls, so parents can see it. 

Update on spending. Most year groups have submitted invoices, but Claire Goodhead confirmed 

that submissions have started to dwindle. There is still lots of money to be spent. Jo to feedback 

please to encourage spending. The PTA like for money to be spent in the year, so the parents who 

have contributed do benefit in that academic year.      ACTION 

There was an idea for year 2 to have an ice-cream van. Discussed possible concern about dairy 

(there are alternatives), and healthy school (cut back so much already, e.g., cake sales). It was 

agreed that it would be good. They were already using the main supplier, and a discount has been 

given. 

Other spend suggestions were discussed 

 Year 2 leavers’ books. In the future to potentially be subsidised.  

 Spend on the garden, ready for September enrichment. This would be of one of the teachers 

are able to take it on. Also the green pots which have weeds in them. 

 Spending on an athlete speaker. This can’t be done in summer term, as they aren’t free, but 

a future idea.  



Jo to ask other subject leads for ideas. The spend doesn’t have to be on resources. The PTA liked the 

idea of thinking of other experiences.  

AOB 

Michelle is going to the reception induction days later in June to speak to new parents. The uniform 

is to be put on a clothes rail to make them easier to see. 

Jo is to confirm when the meet the team evening is to be in September. It works well to put the AGM 

on the same night as more parents then attend.      ACTION 

Big thank-you to Victoria Churchill for her years of service to the PTA. She will be leaving the 

committee at the end of this year but will be starting straight away as secretary for Juniors’ PTA! 

Next PTA meeting 

 

 

 

 


